THINGS TO KEEP IN MIND

* Every year you will be asked how many credits you obtained during the year.

* Enter the number of credits and upload them into your account.

* If you did not obtain any credits then you can put in “0” in the field.

* The system keeps track of the number of credits you earned.

* Monitor your email. If we are not able to read the credit or if there is an
issue with the credit, the system will notify you of this.



THINGS TO KEEP IN MIND

* As long as you have the appropriate number of credit by the end of
your 3-year cycle then you will be able to renew.

* If you do not have the appropriate number of credits by the end of
your 3- year cycle then you will NOT be able to renew and will need
to retake the test.

* Your 3-year cycle end date will be shown on the paperwork you
receive with your new license.



Reporting Your Training Credits Earned

Step 1:Renewal Information>Page 2 of 3
Licensing and / or Category Information and Earned Credit Updates

CATEGORY INFORMATION

The below listed records or categories are associated with your license. The addition of new categories or
removal of unwanted categories is not part of the renewal or amendment process. Please review the below
list for accuracy and contact the Pesticide Operations Coordinator if you have any questions or concerns for
missing categories.

Otherwise please complete the updates to indicate the number of New Continuing Education Credits you
claim. For each of the below listed License Types or Categories, click Edit from the Actions drop down menu
and indicate the number of Credits you claim. Enter zero (0) if no credits are claimed. You must enter a
number. Do NOT leave blank.

Please note that for all training credits claimed, you will be required to upload copies of the Official Training ‘

Certificates issued to you as proof of such training—in Step 2 Required Documents.

f Required forms have not been completed in the section below. For each of the indicated rows,
(22 please click Edit from the Actions drop-down menu to complete the form.

Click on "Actions" for

Showing 1-4 of 4 each row and "Edit" to
_ _ Re-Certification  Your Total New Continuing Education enter the number of
L] Licenze Type Licenae Category Date Approved Credits  Credits Claimed ) ‘
- . * Credits or CEU's that
ommercial 17 -
(0 A coifcation General Pest Control (41)  12/31/2021 0 A;l:msv you earned and will
0O Sommercal e iy P ctural Pest 0 e upload with this
Commercial — — . P renewal application.
Certification 4=
O Coestion  (agmerestoom™ 12312028% o fictions ¥ * Note that if the "Re-

Certfication" date falls
within the current

calendar year, you will
need all of the
required credits to
renew this category or
license type.

MDAR Pesticide License Renewal in the
10/13/2021 EEA ePLACE Portal =



10/13/2021

Report Training Credits Earned and
Click Submit

CATEGORY INFORMATION

The below listed records or categories are associated with your license. The addition of new categories or
removal of unwanted categories is not part of the renewal or amendment process. Please review the below
list for accuracy and contact the Pesticide Operations Coordinator if you have any questions or concerns for
missing categories.

Otherwise please complete the updates to indicate the number of New Continuing Education Credits you
claim. For each of the below listed License Types or Categories, click Edit from the Actions drop down menu
and indicate the number of Credits you claim. Enter zero (0) if no credits are claimed. You must enter a
number. Do NOT leave blank.

Please note that for all training credits claimed, you will be required to upload copies of the Official Training ‘
Certificates issued to you as proof of such training—in Step 2 Required Documents.

License Type: License Category: * Re-Certification Date:
Commercial Certification General Pest Control (41) 12/31/2021 D
Your Total Approved Credits: *MNew Continuing Education Credits Current year? You must
0 Claimed: claim any outstanding
. 1 % training credits.
Zero credits 4
previously _ _ ) o L )
approved Enter the number of outstanding training credits. You will

later be required to upload these credits in the "Required

m Documents" section of this renewal application.
Cancel

MDAR Pesticide License Renewal in the
EEA ePLACE Portal
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Enter (0) Credits if You Did Not
Obtain Any Credits During The Year

CATEGORY INFORMATION

The below listed records or categories are associated with your license. The addition of new categories or
removal of unwanted categories is not part of the renewal or amendment process. Please review the below
list for accuracy and contact the Pesticide Operations Coordinator if you have any questions or concerns for
missing categories.

Otherwise please complete the updates to indicate the number of New Continuing Education Credits you
claim. For each of the below listed License Types or Categories, click Edit from the Actions drop down menu
and indicate the number of Credits you claim. Enter zero (0} if no credits are claimed. You must enter a
number. Do NOT leave blank.

Please note that for all training credits claimed, you will be required to upload copies of the Official Training ‘
Certificates issued to you as proof of such training—in Step 2 Required Documents.

License Type: License Category: * Re-Certification Date:
Commercial Certification Food Processing (50) 12/31/2022 |_
Your Total Approved Credits: *New Continuing Education Credits Future year
0 Claimed: Re-Certification Date
0 x|
m Claiming Zero (0) Credits --
Cancel since they're NOT due until
12/31/2022

MDAR Pesticide License Renewal in the

10/13/2021 EEA ePLACE Portal



Do NOT Enter Partial Credits — Whole
Numbers Only e.g. 2 + 72 = 1 Credit

e An error has occurred.
. Do not enter Partial credits. All credits must be entered as whole numbers—no

partial credits. If you have partial credits they must have sum equal to one or
more credits e.g. 1/2 + 1/2 = 1 credit.

License Type: License Category: * Re-Certification Date:
Commercial Certification General Pest Control (41) 12/31/2021
Your Total Approved Credits: * New Continuing Education

0 Credits Claimed: Please enter as

whole numbers

m t—e Enter whole numbers only. If you attended workshops where
partial (1/2) credits were awarded, be sure to claim and upload
them only when their sum is a whole credit -- not partial
credits. The online system does NOT accept partial credit.

MDAR Pesticide License Renewal in the

10/13/2021 EEA ePLACE Portal



See List of Required Documents and
Directions for Uploading

Step 2:Documents >Page 1 of 1

Please find below a list of documents that are required to process your application.

Click the “Add" button to begin uploading your documents. Select the documents from your computer and then click
continue. Select the specific document type from the drop-down list. Add a brief description and click the "Save™ button
to save your updates. Repeat these steps for all required documents.

After all documents are uploaded and saved, click “Continue Application.”
*indicates a reguired fisld.

List of Documents

Documents: LA
Please upload Required Document{s) which are mandatory to submit this Application:

1. Proof of Credits
5 Proof of Insurance These are the documents
that will be uploaded into

the Application

MDAR Pesticide License Renewal in the
10/13/2021 EEA ePLACE Portal



10/13/2021

Certificates of Credit Must Be
Saved as PDF Files or JPEG Image Format

UMass Extension Landscape, Nursery and Urban

Forestry Program

Traning Credits from New England Pest Training Credits from Connecticut Department of Energy
A ion - Annual C and Environmental Protection

MDAR Pesticide License Renewal in the
EEA ePLACE Portal
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Select Type and Enter Description

Remove

*Type:
Proof of Insurance b «

File:
Proof of Government Employee_ pdf
100%

*Description (Maximum 50 characters):
Proof of insurance

3 2

t

After you "Add" a required document, you

must indicate the document "Type" and enter
a very brief "Description”. When all is done,

you must click "Save" before you "Continue

Application®.

MDAR Pesticide License Renewal in the

10/13/2021 EEA ePLACE Portal
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10/13/2021

Click the Add Button

- )
Documents: (6]

Please upload Required Document(s) which are mandatory to submit this Application:

1. Proof of Credits
2. Proof of Insurance

Aftestation:

I hereby acknowdedge and understand that my application shall not be considered compiete unless and until an attestation by an insurance
broker certifying that insurance policy coverage in force and issued on my behalf meets or exceeds the standards set forth in 333 CMR 10.13,
uniess othenwise exempt or waived in accordance with M.G.L. ¢. 1328 and 333 CMR 10.00 et seq.

*I have read and agree with the above attestation:
1]
Date:

09/10/2020 D

Attachment

When uploading file document(s) the maximurm file size allowed is 50 MB

The ‘File Hame' (including file extension) MUST NOT exceed TS characters in length

The document Description’ MUST NOT exceed 50 characters in length.

Documents that exceed any of these limits will be removed by the system, and cannot be refrieved, which may delay the review process.
.exe;.dll; js;.msi;.bat; vbs;.bin;.sql are disallowed file types o uplead

Name Type Size Latest Update Action

No records found.

Click Here to Begin

m Adding Required

Documents

Co e

MDAR Pesticide License Renewal in the
EEA ePLACE Portal
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10/13/2021

Locate File on Computer

~
@& Choose File to Upload

@u' . » Pesticide Applicator Insurance Files Search EIPAS_Lini
=

Organize v New folder

Documents library

Arrange |
EIPAS_LinkLetters

Name

m

Sample Only for
Demonstration
Purpoeses

-1 Cert_of_Insurance e —

68,
Date modified: 8/9/2017 11:23 AM

- (0

File name: Baril_leffrey Insurancel etter.pdf

© 2015 Commonweslih of Massachusetts. Mass Gov® Site Policies

Mszs.Gov® is 8 registered service mark of the Commonweslth of Massachusatts

MDAR Pesticide License Renewal in the
EEA ePLACE Portal
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10/13/2021

Select Add

File Upload

When uploading file document(s) the maximum file size allowed is 50 MB.
The File Name' (including file extension) MUST NOT exceed 75 characters in length.

The document ‘Description’ MUST NOT exceed 50 characters in length

Documents that exceed any of these limits will be removed by the system. and cannot be
retrieved, which may delay the review process

Click Add

® 2015 Commonweslth of Massachusetts.

Mass.Gove is a registered service mark of the Commonwealth of Massschusetts,

MDAR Pesticide License Renewal in the
EEA ePLACE Portal

Mass.Gov® Site Policies
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10/13/2021

Continue

File Upload

When uploading file document(s) the maximum file size allowed is 50 MB.
The 'File Name' {including file extension) MUST NOT exceed 75 characters in length.

The document 'Description’ MUST NOT exceed 50 characters in length.
Documents that exceed any of these limits will be removed by the system, and cannot be retrieved,

which may delay the review process.
-exe; dll; js;.msi;_bat; vbs; bin; sql are disallowed file types to upload.

CEU - Credits.pdf 100%

Proof Insurance.jpg 100%

After adding the required
documents, click the
Continue button!

Remove All
Cancel

MDAR Pesticide License Renewal in the
EEA ePLACE Portal
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Success! Now Continue Application

10/13/2021

The attachment(s) has/have been successfully uploaded.
It may take a few minutes before changes are reflected.

All documents

MDAR - Massachusetts Pesticide License Renewal successfully uploaded!
1 Eﬁgﬁ;ﬁ:m 2 Documents 3 Review 4 Record Submitted

When uploading file document(s) the maximum file size allowed is 50 MB.

The 'File Name' (including file extension) MUST NOT exceed 75 characters in length.

The document "Descripion’ MUST NOT exceed 50 characters in length.

Documenis that exceed any of these limits will be removed by the system, and cannot be retneved, which may delay the review process.
Lexe;.dil;.js;.mei;.bat;.vbe;.bin;.sql are disallowed file types to upload.

Name Type Size Latest Update Action

Credits_Test_photo jpg Proof of Credits ~ 784.83 KB 1000272020 Actions =
Ins_Test_Photo.jpg ﬁ'{:ﬁ:ﬁ‘i& 759.71 KB 10/02/2020 Actions v
Proof_of_Insurance_Generic.pdi Proof of Credits ~ 156.76 KB 1000272020 Actions »
Proof_of_Credits-2_pdf Proof of Credits 160.99 KB 1000272020 Actions -
Proof_of_Credits-3.pdf Proof of Credits 157.28 KB 1000272020 Actions =

< Prev 1 2 Next >

To be sure your application and uploaded documents can be reviewed without delays,
please use standard document or image files e.g. pdf or jpg.

MDAR Pesticide License Renewal in the
EEA ePLACE Portal
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